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IMOJIOXEHHUE
0 OuOJIHOTEKEe

1. O6mmue noJ10KeHHS
1.1. Hacrosiiiee nonoxeHue paspaboTaHo Ha OCHOBaHMH CTaThby 18 denepaabHOTO

3akoHa oT 29.12.2012 roxa Ne 273-®3 «06 obpasosanuu B Poccuiickoii Geaepaluiy,
nmpukaza or 01.03.2004 roma Ne 936 O peanusanuu peLICHAS KOJIICTHH
MuHoGpasoBarus Poccuu ot 10.02.2004 roma Ne 2/2 «O6 OCHOBHBIX HAIPaBICHHAX
COBEPLICHCTBOBAHHS JESTENBHOCTH OMONMOTEK YUPexX/eHHH OOIIero o0pa3oBaHus
Poccuiickoit ®enepalyn», B COOTBETCTBHU ¢ ['paKIaHCKUM KOIEKCOM Poccuiickon
Oenepanuy, DenepanrbHbIM 3aKOHOM OT 25 HIONA 2002 roma Ne 114-®3 «O
POTHUBOJEACTBUU SKCTPEMUCTCKOH JEATENBHOCTU» U Ne 436 @3 ot 29 mexabps 2010
roga «O 3amure AeTeil oT MHQOPMaIKM, MPUYUHAIOUICH Bpel ¥ PasBHTHIO», YCTaBa
MYHHMIUIAIBHOTO  OFOZKETHOTO obOuieoOpa3oBaTenbHOro  ydpexaeHus «CpemHss
o6meobpasosarenpHast mkona Ne 2 IT. Hupu-FOpm» (manee - Illkona).

BubGIHOTeKa ABJIAETCS CTPYKTYPHBIM IOZIpa3sfiefieHHeM LIKOJBI, y4aCTBYIOIMM B
y4e6HO-BOCIIUTATENIBHOM ~IIPOLECCEe B LEIAX ofecrieyeHus IpaBa Y4acCTHHMKOB
obpasoBaTeNpHOr0  Ipolecca  Ha OecliaTHOe  IOJIb30BaHWE  OUOIHMOTEYHO-
HHGOPMALIMOHHBIMU peCypCaMH.

1.2. JlesTenbHOCTb GHONMOTEKH O0OIE0OPa3’oBATENBHOTO YUPEKICHUS (manee -
6ubHoTeKa) oTpaxaeTcs B YcraBe KoL O6ecreqeHHOCTh OHOMHOTeKH y4ueOHBIMH,
METOJIMYECKMMH ¥ CIPABOYHBIMH JOKYMEHTAMH YYHTBIBACTCS NPH JIMUCH3UPOBAHUH
0011e00pa3z0BaTEIBLHOr0 YUPEIKACHHUS.

1.3.10enu neATENBHOCTH OUONMOTEKM: peamu3alusi 00s3aTeNIBHOr0 MHHHMYMa
cofiepXaHusl 061eo0pa3oBaTeNbHEIX IPOrpaMM, UX ajanTalus K XXH3HH B o01IecTBe,
CO3aHMe OCHOBbI M OCO3HAaHHOrO BBIOOpa M  IIOCJIEAYIOIIEro OCBOCHHA
mpodecCHOHANTBHBIX 06pa3oBaTeNbHBIX MPOrpamMM, BOCIHMTaHHWE rpaXAaHCTBEHHOCTH,
TpyZOMOOHs, yBaXKeHWsl K IpaBaM M cBoGojaM dYenoBeKa, JHOOBH K OKpY>KarowleH



fIpupone, Ponune, cembe, hopmuposanue 37J0pOBOr0 06pasa KU3HHU.

1.4, Jlesrensrocts 6Gubmuoreku ocHoBEBaeTCH Ha NPUHLMIIAX JEMOKPATHUH,
FYMaHu3Ma,  ofIwenocTymHoCTH, npuopuTeTa  O0LIEYETOBEYECKUX  LIEHHOCTEH,
TPaXIAHCTBEHHOCTH, CBOOOAHOIO pa3BUTHS JTHYHOCTH.

1.5. Tlopsinox nonp3oBaHMS MCTOUHMKAMM MHGMOPMALMH, NEpPedeHb OCHOBHBIX
YCIYr ¥ yClOBHMs MX MpenocTaBieHus ompenesstorcs [lonoxeHneM o 6ubnuorexe u
[lpaBunamyt  monb3oBaHus ~ OGUONMOTEKOHM,  yTBEPXKAEHHBIMH  PYKOBOIUTENEM
001me06pa3oBaTeNbHOrO YUpEeXACHHS.

1.6. IlIxona HeceT OTBETCTBEHHOCTh 3@ HOCTYIHOCTh M Ka4eCTBO OMONHOTEYHO-
MHGOOPMALIMOHHOTO 00CITYXHUBaHUS OUOIMOTEKH.

1.7. Opranusauus o6c/iy)XKMBaHHsS Y4YaCTHHKOB 00pa3oBaTebHOro Mporecca
NPOM3BOIMTCA B  COOTBETCTBMH C TpaBAIaMH TEXHUKH OE30IMacHOCTH K
TIPOTHBOIOXKAaPHBIMH, CAHUTAPHO-TUTHEHAIECKIMU TPeOOBAHHAMH.

2. OcHoBHbIE 3a124H

2.1. OCHOBHBIMH 3a1a4yaMy OMOIMOTEKH SBJISIOTCS:

a) obecIledeHHe y4acTHHKaM 00pa3soBaTENLHOTO Ipolecca — OOydaromuMCes,
Ne1arOrn4ecKuM

paGOTHHMKAM, pOOUTENAM (MHBIM 3aKOHHBIM [PEeICTAaBUTENAM) OOy9aroIuXcs
(manee - MOJNB30BATENAM) - JOCTyNa K MHGOPMALMH, 3HAHWUSAM, UM, KyJIbTYyPHBIM
IEHHOCTSAM IOCPEICTBOM HCIIONIB30BaHUA OMONIHOTEYHO-MHPOPMALMOHHEIX PECYypCOB
06111606 pa30BaTENHHOTO YUPEKASHHUS HA PA3TUIHBIX HOCUTENAX: OYMaXKHOM (KHUKHBIH
dona, GOHA NEepUOAMYECKHX M3[aHHM); MarHATHOM (ponp aymmo- m BHUAEOKAcCET);
mupposom (CD-mHCKM); KOMMYHHUKaTHBHOM (KOMIBIOTEpDHbIE CETH) W HHBIX
HOCHUTEJIAX;

6) BocmHTaHHe KyJIBTYpPHOrO M TPaXIAHCKOTO CaMOCO3HAaHHMs, IIOMOIb B
COLMATH3aIMI 00yYaroLIerocs, pa3sBUTHH €r0 TBOPYECKOro MOTEHIHANa,;

B) (OpPMHpOBaHHE HABBIKOB HE3aBUCHMOrO OMOJHMOTEYHOro IONB30BATENS:
o6y4eHue OUCKY, 0TOOpPY U KPUTHYECKON OLEHKE HH(OOPMAILIUH;

) COBEPIICHCTBOBAHME IIPENOCTAaBIAEMBIX OHOIMOTEKOH YCIyr Ha OCHOBE
BHEJPEHUs HOBBIX MH(POPMALMOHHBIX TEXHOJIOTUH U KOMIIbIOTepHU3aui GHOIHOTEYHO-
MH(POPMALIMOHHEIX MPOLECCOB, HOpMUPOBaHHE KOMPOPTHOH OUOINOTETHON CPEIBL.

3. OcHoBHbIE PyHKUHH
3.1. lns peann3auuy OCHOBHBIX 3a1a4 GubianoTeka:

a) ¢opmupyer (boux Ou6IMOTeYHO-NH(POPMALIHOHHBIX pecypcoB
001me06pa3oBaTeILHOTO YUPEXKACHU

¢  KOMIUIEKTYeT YHHBepcalbHbIi (oHA y4eOHBIMHM, XYIdO0XXECTBEHHBIMH,
Hay4YHBIMU, CIIPABOYHBIMH, MEJarori4eCKMMH U HAYYHO-IIOMYJISPHBIMH JOKYMEHTaMH
Ha TPaJULUOHHBIX U HETPAAULMOHHBIX HOCUTEIIX HH(OPMALIH;
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nonosHseT GoHa HHGOPMALKOHHBIME pecypcamu ceTu VIHTepHeT, G6asamu u
0aHKaMM JaHHBIX JPYTHMX y4peskAeHUH U OpraHU3allii;

*  aKKyMyJupyeT (OHJ JOKyMEHTOB, CO3/aBaeMbIX B 00LIe00pa3oBaTebHOM
yupexaeHu# (my6nuKaluil ¥ paboT MeaaroroB o0IIe00pa3oBaTeNbHOTO YUPEeXKACHHS,
JNYYIINX Hay4HBIX paboT u pedepaToB 00yHaIOIMXCS U Ap.);

«  OCYIIECTBISET pa3MelleHHe, OpraHU3alUI0 U COXPaHHOCTb IOKYMEHTOB,;

0) cozmaeT HHGOPMALIMOHHYIO IIPOLYKIIHIO:

+  OCYIIECTBIAET aHATUTHKO-CUHTETHIECKYIO IIepepaboTKy HHPOpMALIHH;

- OpraHM3yeT W BeJeT CIPaBOYHO-OMONHOrpaUUEecKUid ammapaT: KaTajlord
(an@aBUTHBIA, CHCTEMAaTHYECKUit), KAPTOTEKH (CHCTEMAaTHYECKYIO KapTOTEKy CTaTeH,
TeMaTHYeCKHe KapTOTeKH), SNEeKTPOHHBIM KaTaior, 06asbl IOaHHBIX IO MPOGUIIO
0011100pa30BaTENFHOIO YUPEXKACHHS;

+  pa3spabaTbiBaeT peKOMeHaTeNnbHble Oubmuorpaduyeckne MocoOus (CIHCKH,
0030p5bl, yKa3aTesH U T.I1.),

«  ofecreunBaer WHPOPMHpOBaHME MONb30BaTeNeil 00 HMHPOPMALMOHHOM
IPOIYKIUH,

B) ocymecTBiser auddepeHIUpOBaHHOE  OUOIHOTEYHO-MH(GOPMALMOHHOE
obcmyXHBaHUe 00yJarOLIMXCS:

*  TpenocTaBiIseT MHGOPMALMOHHBIE PECYpChl Ha pPa3lIMYHBIX HOCUTENISAX Ha
OCHOBE U3Y4YEHHUsI UX HHTEPECOB U HHPOPMALIHOHHBIX MOTPEOHOCTEN;

*  CO3JaeT YCJIOBHS [UI pealu3allMd CaMOCTOSTEIBHOCTH B OOYYEHHH,
TI03HABATEJIbHON, TBOPYECKOH [EATENBHOCTH C ONOPOM Ha KOMMYHHKAIIMIO;
CIIOCOOCTBYET Pa3BUTHIO HAaBBIKOB CaMOOOy4YeHHMs (ydacTHe B CETEBBIX ONMMITHANaX,
TEeJIEKOMMYHUKALMOHHBIX NIPOCKTAX B CHCTEME IMCTAHIIMOHHOTO  00y4eHwus);

- opraHusyeT  oOy4YeHMe  HaBblKaM  HE3aBMCHUMOTO  OHMOJIHMOTEYHOrO
MOJIB30BaTeNsl M IOTpebuTeNs HHPOPMALMK, COAEHCTBYET WHTErpalui KOMIUIEKCA
3HAHHUM, YMEHMH U HaBBIKOB pabOTEI ¢ KHUIOM 1 HHGOpMaLueit;

*  OKa3bIBaeT HHQOPMALMOHHYIO TOANEPXKKY B PEIICHUH 3a1a4, BO3HUKAKOIINX
B IIpolecce UX y4eOHOM, caM000pa3oBaTebHON 1 JOCYrOBOR NeATeIbHOCTH,

*  OpraHusyeT MacCOBBIC MEPOIPHUSTHS, OPMEHTHPOBAHHBIE HA Pa3BUTHE OOIIEi,

W YHTATENBCKOH KyJBTYPHl JIMYHOCTH, CONEHCTBYET pasBHTHIO KPHUTHYECKOTO
MEILUICHHS,

CONEMCTBYET 4IeHaM IENAroru4ecKoro KOJUIEKTHBA U aIMUHHUCTpaLUU
YAPEXACHU B OpraHM3alli¥l 00pa3oBaTeNBHOro mpolecca U gocyra o0y4aroIuxcs

(mpocmoTp BUAeOQUIEMOB, CD-a1cKoB, NIPE3CHTAllMM Pa3BUBAIOILUX KOMIIBIOTEPHBIX
urp);

.

PYKOBOZUT BOCIIUTATENBHOA paGOTOM ¢ KHUIOM B rpymIax MpoIeHHOTO JHS,

B Klaccax KOMNEHCHpPYIOIEro o0ydyeHus, B KOPPEeKIIMOHHBIX Kjaccax (Ipu HX
HaJIM4un),
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)  OCyIIeCTBiseT muddepeHnupoBadHOe  GUOIMOTEYHO-HHGOPMALMOHHOE
00CIlyXXMBaHHe Megaroruyeckux paGOTHUKOB:

*  BBUBIMET HHGOpMalMOHHBIE MMOTPEOHOCTH M YIOBJICTBOPSAET 3ampocChl,
CBA3aHHBIC C 00y4YeHHEeM, BOCIIUTAHHEM U 3JOPOBbEM JETEMH;

*  BBIABJISET HH(OPMAIMOHHBIE IOTPEOHOCTH M YIOBJIETBOPSET 3alpoChHl B
00J1aCTH negarornyeckiuX HHHOBAIIMI M HOBBIX TEXHOJIOTHIA;

*  CcOoHeicTByeT po¢eCcCHOHAIBHOR KOMIIETEHILIHH, IIOBBILIEHUIO
KBaJIM(UKALHH, IPOBEACHUIO aTTECTALIUH;

« co3maer O6aHK IeJarorudeckoi HHGOpPMAlMH KaK OCHOBBI  €IWHOM
UHQOPMAaIIHOHHONW CIIy>kObI  00I[e00pa30BaTEIbHOIO  YYPEXKIACHHS, OCYIIECTBISAET
HaKoOIUIEeHHE, CHCTEeMaTH3aLuI0 HHPOPMAaLIUH 110 IpeAMETaM, pazfieliaM v TeMaMm,

* OpraHM3yeT IOCTyH K OaHKy IleJaroruyeckoidl HMHGOpPMAlMH Ha JIHOOBIX
HOCHTEJISAX; TIPOCMOTP 3JIEKTPOHHBIX BEPCHH I1€1aroru4eckux U31aHuH;

*  OCYILIECTBISET TeKyllee HHGOpMUpoBaHUe (JHM HHPOPMAILMH, 0030PEI HOBBIX
TNOCTYIUIEHHH U IyOIHKauuii), HHPOPMUPOBAHKE PYKOBOACTBA 00111€00pa30BaTEILHOTO
YUYPEXIEHUS 10 BOIIpOCaM yIpaBiieHHs o0pa3oBaTeIbHbIM IPOLECCOM;

*  IOJAEPXHBAET JEATENHHOCTh MEJArorMuecKMx pabOTHUKOB B 007acTH
CO31aHHs MH(OPMAIMOHHBIX MPOAYKTOB (IOKyMEHTOB, 0a3 HaHHBIX, Web-CTpaHHIl U
T.IL.);

* CIOCOOCTBYET MPOBENEHHIO 3aHATHI MO (GOPMHPOBaHHUIO HHGOPMALMOHHON
KyJbTYpBl; siBlIsieTcss 0a30i AN NpoBeleHHs NpaKTUYeCKUX 3aHATHH mo pabore ¢
MH(POPMaILMOHHBIMH pECYpCaMy;

J1) OCYLIECTBIISET au¢pdepeHIupoBaHHOE OubmroTeYHO-UHPOPMALIMOHHOE
obciry>)xuBaHHe poAMTEIeH (MHBIX 3aKOHHBIX NPEICTaBUTENeH) 00y 4aromuXcs:

* YHOBJETBOpSET 3alpoChl IONb30BaTeNe W HHQOPMHpPYET O HOBBIX
NOCTYIUIEHHSIX B OUOINOTEKY;

*  KOHCYJBTHpYET II0 BOIPOCaM OpPraHH3allMd CEMEHHOI0 YTEHHs, 3HAKOMHUT C
HH(OpMaIiei 10 BOCIUTAHUIO JI€TEH;

*  KOHCYJIBTHPYET I10 BOIPOCaM y4eOHBIX M3/IaHu# i 00yJaromumxcs.

e) obecrie4yuBaeT 3alUMTY JAETEH OT BPENHOM 1A MX 370pPOBbS M PA3BUTHSA
UHbOpMAaIWH;

) OCYLIECTBIAET CBEPKY NMOCTYNAOIIKMX B GUOIHOTEKY JOKYMEHTOB (Ha JHOGBIX
HOCHTENSIX) C (hefepalbHBIM CIIHCKOM 3alpellHHBIX MaTepHaloB SKCTPEMHCTCKOTO
conepxxanus He pexe 1 pasa B nmonroga. [Ipyu o6HapyxeHuH 3anpelIEHHBIX MaTEpUATIOB
SKCTPEMUCTCKOTO COAEPXKAHUSI COCTABIIAETCSA aKT C LEJNBI0 HENONMYIIEHHUS IONaJaHus
MX B GOHJ OTKPBITOTO JOCTYIIA;

3) He JOMycKaeT oOydalommXcs K HurepHeT-pecypcaM, 3JeKTPOHHBIM
AOKyMEHTaM 3KCTPEMHCTCKOTO XapakTepa.
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4. Opranunsauus nestenbHocTH GHGIHOTEKH

4.1, Crpykrypa 6Gubiuoreku: aGOHEMEHTHBIM OT[EN, BKIIOYAeT OTAEIbI
y4e6HUKOB, HHbOpMaLHOHHO-GuGHOrpaduueckoit paGoTsl, GOHL.

4.2. bubnuoreyHo-uHPOpPMALMOHHOE OOCIy)KHBaHHE OCYLICCTBIACTCA Ha
OCHOBE GHGIMOTE4HO- MH(OPMALHOHHBIX PECYPCOB B COOTBETCTBUU C Y4EOHBIM K
BOCIIMTATENbHBIM IUIaHaMH 0011e00pa30BaTe/IbHOrO  yUpeXIASHUs, NporpaMMaMu,
MPOEKTaMH M IUIaHOM paboThl OMOIHOTEKH.

4.3. CnoHcopcKas MOMOIb, IIOJdy4eHHas OMOIMOTEKOM B BUIAC UENIEBBIX
CpelCTB Ha KOMILIEKTOBaHHMe (OHJA M 3aKynKy o6OpyHOBaHHs, He BI€YeT 3a COOOM
CHW)KEHHsS. HODMAaTHBOB H (WIK) aGCOTIOTHEIX pa3MepoB (pMHAHCHPOBaHUS U3 Oo/vkeTa
IIKOJIEL. JIeHeXXHBIe CpeICTBa 3a CAaHHYI0 OMOIMOTEKOM MaKynaTypy pacXoAyroTcs Ha
yIy4ILIeHUe MaTepUalbHO-TEXHUYECKOH 0a3bl OMOIUOTEKH, TIOJITUCKY
NpodeCcCHOHANBHBIX U3JJAHUH, KOMIUIEKTOBaHUe (QOH/a JOKYMEHTOB.

44. B wuemsx obecrnedeHHs MOJEPHM3AlMK OHONHOTEKH B  YCIIOBHUAX

MHQOpMAaTH3aliKX 00pa30BaHUSA U B Mpeleiax CPeACTB, BBIACIACMBIX YIPEAUTEIISIMH,
IIKOJIa oOecredynBaeT OUOIHOTEKY:

rapaHTHPOBAaHHBIM ()MHAHCHPOBAHHEM KOMIUIEKTOBaHUA OHOIMOTEUHO-
MH(OPMaLIOHHBIX PECYPCOB (B CMETE YUPEXXIEHHs BEIBOAUTCS OTAENBHO);

*  HEOOXOAWMBIMH CIy)K€OHBIMH M IPOU3BOJACTBEHHBIMH IIOMEIICHHSAMH B
COOTBETCTBHH CO CTPYKTYpOi OHONHMOTEKHM M HOpMAaTHBaMHU IO TEXHUKe 0e30I1acHOCTH
JKCIUTyaTallud KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIQXHOCTH, 3allBUIEHHOCTH
IIOMEILEHHsI, KOPPO3HUOHHO-aKTHUBHBIX IPUMECEH WM 3JIEKTPOIPOBOAIIEH IBUINH) U B
cootBeTcTBUH ¢ nonoxenusamu CanlluH;

*  COBPEMEHHOH 3JIEKTPOHHO-BBEIYMCIUTEIBHON, TEICKOMMYHHUKAIMOHHON |
KONMPOBAJIbHO- MHOXHTEIBHOM TEXHHKOM M HEOOXOAWMBIMH IPOrpaMMHBEIMU
IIPOAyKTaMH,

*  PEMOHTOM M CEPBHCHBIM OOCIyXVMBaHHEM TEXHUKM M 06OpYIOBaHMS
Oubnrorexy;

*  OuONIMOTEYHOH TEXHUKON M KAHIENAPCKUMHU NPUHAIEKHOCTIMU.

4.5. mKona CO3MAeT YCJIOBUS I COXPAHHOCTH anmnaparypsl, o0OpylOBaHUS U
UMYyIIECTBa OMOIMOTEKH.

4.6. OTBETCTBEHHOCTh 332 CHUCTEMaTMYHOCTh M KauyecTBO KOMIUIEKTOBAHHUS
OCHOBHOTO (oHza GUOIMOTEKH, KOMIIEKTOBAHKE YUeGHOTO (JOHNA B COOTBETCTBHH C
(beepanbHEIME TepeuHSMU Y4e6HHUKOB M Y4eGHO-METONMYECKUX M3IAHHM, CO3aHMe
HEOOXONMMBIX YCIOBMHM ISl  [ESTENBHOCTH OWGIMOTEKH HECeT PYKOBOJUTEND
00111e06pa30BaTENBHOTO YUPEKIEH!S B COOTBETCTBHH ¢ Y CTABOM LIKOJIEL.

4.7. Pexxum paboTel GUOIMOTEKH ONpejieNseTcs 3aBeAyIOLUM OUOIHOTEKOH
(bubnnorekapem) B cooTBeTCTBUM ¢ NpaBUJIaMH BHYTPEHHEr0 pacropsika IIKOJIBL.

Ipu onpenenenuu pexuma pa6otsl 6uGTHOTEKH NpeaycMaTpUBaeTCs BIACICHUE:
~8§~



* ABYX  4YacoB paboyero BpeMEHM €XEIHEBHO HA  BBIOJHEHME
BHYTPHOUGIHOTEYHOM paBoThI;

* OHHOro pasa B MeCSL — CaHHTApHOTO MHS, B KOTOPBIA OOCIyKMBaHHe
TI0JIB30BaTesIel He MPOU3BOAUTCS;

*  He MEHee OJHOI'O pa3a B MeCSI] — METOJUYECKOTO IHS.

4.8. B nensx obecrneyeHHs palMOHAIBHOTO HCIOJIb30BAHHUS MHGOPMAIMOHHBIX
pecypcoB B paboTe C JeTbMM H IOHOLIECTBOM OuOIHOTEKa O6ILIE06pPa30BATENHHOrO
YYPeXICHUs  B3aUMOJAEHCTByeT ¢ OubOnuorekamum MHUHHCTEPCTBA  KYIBTYpHI
Poccuiickoit @eneparnyu.

S. YnpaBieHue, IraTol

5.1.  Vmpasnenue GUONHOTEKOW OCYIIECTBIAETCS B  COOTBETCTBHHM  C
3aKOHOIaTeNnbCcTBOM Poccuiickoit @enepanun, cyd6rekToB Poccuiickort Denepanuu
YcTaBOM IIKOJIEI.

5.2.00mee pyKOBOICTBO NESTENLHOCTHIO OMOIMOTEKM OCYILECTBISIET IUPEKTOP
IIKOJTEI.

5.3. PyKoBOoACTBO GHONMOTEKOH OCYIIECTBISAET 3aBEIYIOIHH OUOIHOTEKOM
(OubaMoTeKaph), KOTOPHIA HECeT OTBETCTBEHHOCTh B IIpefenaX CBOEH KOMIIETEHIUH
nepe OOWIECTBOM M  PYKOBOAHUTENEM OO6IE06Pa30BATENFHOIO  YUPEXKIECHHS,
O0y4aloIlMMHCS, HX PpOAUTENSIMH (MHBIMH 3aKOHHBIMH [pEACTAaBUTENSMH) 32
OpPraHU3allil0 M pe3yJNbTaThl JAEATEIbHOCTH OHOIMOTEKM B COOTBETCTBHHM C
(QYHKIMOHANTBHBIMH ~ O0S3aHHOCTAMH, IPETyCMOTPEHHBIMH  KBaIM(pHUKAIHOHHBIMH
TpeOOBaHHUSIMH, TPYIAOBEIM JOIOBOPOM H Y CTaBOM IIKOJIEL.

5.4. 3aBenyrommii  6ubanoTeKod (OMOMOTEKaph) Ha3HAYaeTcs AUPEKTOPOM
IIKOJIBL.

5.5. Meroauueckoe CONPOBOXIEHHE INEATEIIBHOCTH OUOIMOTEKH 0O0EeCIeurBaeT
crenyantucT (METOIUCT) 1Mo y4eOHbIM (OHIAM U IIKOJIBHBIM OHOIMOTEKaM VnpasneHus
00pa30BaHUsA MyHHUIIUIIATBHOIO PaliOHa.

5.6. 3aBemyromuii 6ubaMoTeKOH (O6ubMHOTEKAPE) paspabaTeIBaeT U Mpe/ICTaBIAET
PYKOBOJMTEIIO ILKOJIBI Ha YTBEPXKAEHHUE CIEAYIOIHe JOKYMEHTHI:

a) nonoXxeHHe o OubIHOTEKeE, IPaBUIIA MTOJIB30BAHMS OUOIHOTEKOI;

0) IUIaHOBO-OTYETHYIO JOKYMEHTAIMIO;

B) TEXHOJIOIMYECKYIO JOKYMEHTAIHIO.

5.7. IlopAnoK KOMIUIEKTOBAHUS IITAaTa OHOIMOTEKH o61eo6pa3oBaTEIHLHOIO
YUIpexIeHHs periaMeHTHpyeTcs ero YcraBoM.

5.8. Ha paGoty B 6M610TeKy PUHEMAIOTCS JIHIIA, MMEIOIIHE HEOOXOMIMYIO
NPOdeCCHOHANBHYIO MOATOTOBKY, COOTBETCTBYIONIYIO TPeGOBaHUIM
KBATM(UKALMOHHOM XapaKTePHCTHKH 110 JOJDKHOCTH M TOIYYeHHOM CIIeLHaTbHOCTH,
IIOATBEPXKIECHHYIO OKYMeHTaMu 00 06pa3oBaHUH U (UIIH) KBaIMUKALHH.
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5.9. Paborauku 6u6nmnoTex MOT'YT OCYLIECTBJIATH MeAAarorudecKyro AesTeIbHOCTD.
CoBMeleHue OubnoTeYHO-UHPOPMALIMOHHON M  TENAaroruyeckoi IesTeNbHOCTH
OCYIIECTBIACTCSH pabOTHUKOM GHOIHOTEKH TOIBKO Ha JOOPOBOIBHOM OCHOBE.

5.10. TpynoBsle oTHOLIEHHsS paGOTHUKOB 6GUGIHOTEKH U 061IE00PA30BATENHHOTO
YUPEXACHUS PEerylUpyIOTCs TPYIOBBIM AOTOBOPOM, YCIOBMS KOTOPOTO HE IOJKHBI
NPOTHBOPEYUTH 3aKOHOAaTeNnbCcTBY Poccuiickoi Menepanuu o Tpyae.

6. IlpaBa u o6si3aHHOCTH paboTHHKA OHOJIHOTEKH

6.1. PaGoTHuKM GHOIMOTEK UMEIOT MPABO:

a) CcaMOCTOSTENBHO BHIOMpaTh (OPMBI, CpeACTBA M METOIBI OHOIMOTEYHO-
MHGOPMALMOHHOTO 00CTyXHBaHKs 00pa30BaTebHOIO ¥ BOCIIUTATEIBHOIO IIPOLIECCOB
B COOTBETCTBHH C LIEISAMHM ¥ 3a1a4aMH, YKa3aHHBIMH B ycTaBe 0011€00pa3oBaTe/IbHOro
YUPEXICHUS U OJIOXKEHUH 0 OMOIHMoTeKe 00111e00pa30BaTEIbHOTO YIPEXKICHUA;

0) TPOBOMUTH B YCTAHOBIEHHOM IOPsAKe (aKyJIbTaTUBHBIC 3aHATHS, YPOKH M
KPYXXKH OHOIHOTEUHO-6ubMHOrpaduueckux 3HaHUN ¥ MHOOPMALMOHHOH KyIbTypBI;

B) OIIPEAEIATh UCTOYHUKU KOMILIIEKTOBAaHUS HH(bopMauHOHHLIx PeCypcCoB;

I) W3bIMaTh M pEAIM30BBEIBATH JOKyMEHTHI W3 (QOHIOB B COOTBETCTBUH C
HHCTPYKIMEH 10 yuyeTy OubinoTedHoro GoHaa;

I) OIpeneNsiTh B COOTBETCTBHH C IIPaBWJIAMH IIOJIb30BaHHUA OHOIMOTEKOM
06meobpazoBaTeILHOTO yUpeXISHUS, yTBEP)KIEHHBIMU PYKOBOIUTENIEM
0011e00pa30BaTeIFHOTO  YYPEXXAEHHUS, M IO COIVIACOBAHMIO C POJUTEILCKHM
KOMHTETOM HJIM HOIEYHTETECKAM COBETOM BHJBI M pa3Mephl KOMIIEHCALWM yiepoha,
HAHECEHHOTO IT0JIb30BaTeIIMU OUOIHOTEKY;

€) BHOCHTH NPEUIOXEHUS PYKOBOMUTEIO 0011€00pa30BaTeILHOrO YUPEXKICHHUS
0 COBEPUICHCTBOBAHHWIO OIUIATHl TPyAa, B TOM 4YHCIE HAn0aBOK, NOMIAT W
IIPEMUPOBaHHUs paGOTHUKOB GUONMOTEKH 32 NOMIONHUTEINBHYIO paboTy, He BXOMIIIYIO B
KpYT OCHOBHBIX 00sf3aHHOCTEH pabOTHHMKOB OHONHOTEKH; IO KOMIEHCALMOHHEIM
MEpOIIPUATHSAM, CBS3aHHBIM C BPEAHBIMH YCIOBMSAMHU Tpyna (6MOMMOTEYHas IIBLIH,
PEBBIIIEHNE HOpMATHBA pabOThI Ha KOMITBIOTEPE).

) y4acTBOBAaTb B YNpaBIeHMH OOIEOOpa3’OBATENBHEIM yUpeXIEeHHEM B
NOpsIIKE, ONPEENIEMOM YCTaBOM YUPEIKACHHS;

3) HMeThb eXEroAHbI OTmyck 28 KaJIeHJapHbIX JOHEeH M JOIOJHUTENBHEIN
OIVIAYNBAEMBI OTIYCK B COOTBETCTBMH C KOJUIEKTHBHBEIM JOTOBOPOM MEXIY
PabOTHMKaMM M PYKOBOLCTBOM OG6IE06pPa30BaTeNbHOrO YUPEXKACHHS WIH HHBIMH
JIOKaJIbHBIMY HOPMATUBHBIMU aKTAMHU,

M) OBITh NpPENCTABNEHHBIMU K DPa3IHYHBIM ¢opmaM moolupeHus, HarpagaMm H
3HaKaM OTIN4Us, IPEAYCMOTPEHHBIM 15 paGOTHUKOB 06PA30BAHHS U KYJIBTYDHI;

K) y4aCTBOBATh B COOTBETCTBUH C 3aKOHOAATEIHCTBOM POCCHICKOl Qenepanvu B
paboTe GUGTUOTEYHBIX ACCOLMALMH HITH COIO30B,
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6.2. PaGoTuuky Oubnuorex 00s13aH:

a) obecreyurs TIOJIB30BATENISIM  BOBMOXKHOCTB paboTtel ¢ MHMOPMALMOHHBEIMU
pecypcamu 6ubnuorexu;

6) HHGOPMUpPOBaTH TIofb30BaTeNeH O BUAAX NpenocTaBisieMbIX 6UGIMOTEKOM yemyT;
B) obecrieunTs Hay4YHYIO OpraHusanuio poHI0B U KaTaJoroB;

r) dopmupoBats GoHABI B cooTBeTCTBHHM YTBEPXACHHBIMU  (eneparbHbIMU
NE€PEYHSIMHU y4eOHBIX U3JJaHWH, o0pa3zoBaTeNbHBIMU IporpaMMamu

obmeo6paszoBarensHOro YUPEXIEHUs, HHTepecaMH, NOTPEOHOCTIMU U 3alIpOCaMU BCEX
KaTeropui mosab3oBareseit;

A1) COBEPIICHCTBOBATE  MHGMOPMALMOHHO-GUGHOrpadydeckoe M GUOMMOTEqHOE

00CITy>KMBaHHeE OTB30BaTENEH;

€) obecreynBaTh  COXPAaHHOCTH  HCIIONB3OBAHMS HOCHTENEH nHpopmanmy, ux
CHCTEMAaTHU3AIIMIO, pa3MeIlleHHE U XpaHeHHe;

) 00eCIeqnBATE PeXUM PaGOTHL B COOTBETCTBHH C HOTpeGHOCTSIMU TIONb30BaTeNei u
paboToii 061e06pazoBaTeLHOrO yUpeXICHUS;

3) OTYMTHIBATHCS B YCTaHOBJIEHHOM IIOpsLIKE nepexn PYKOBOAUTEIEM
0011e06pa30BaTENBHOTO YUPEXKICHHS,

¥) IOBBIIIATH KBATU(PUKALHIO. *

7. IlpaBa H 00s13aHHOCTH MOJIb30BaTeIeli GHGIHOTEKH

7.1. ITonp3oBaTeny GUOIHOTEKH UMEIOT [IPABO:

a) TOJNy4aTh IIONHYIO HMH(POPMALMI0O O COCTaBe OWMOIMOTEIHOTO ¢doHpa,
MH(QOPMAIMOHHBIX PECYPCaX | NPENOCTaBIAEMbIX GHOIMOTEKOH yeyrax;

6) moNB30BaTHCA CIIPAaBOYHO-6HOIHMOrpadUIecKUM anmapaTom OubnuoTexy;

B) IONy4YaTh KOHCYIBTAlIAOHHYIO IOMOIIb B IIOMCKE M BHIOOpE HCTOYHHMKOB
UHQOpMaIHH;

r) I0dy4aTh BO BPEMEHHOE IOJb30BaHHE HAa a0OHEMEHTE M B YHTAILHOM 3aje
Ne4aTHbIE U3NaHHS, ay IUOBU3YATbHBIC IOKYMEHTBI M IPYTHEe UCTOYHUKY HH(OPMAILIHK;

A) TPOJJIeBATh CPOK IIOIB30BAHHUS JOKYMEHTAMH,

€) momy4aTb  TemaTHdeckue,  (akTorpadmueckue, yTOUHSIOIIWE |
bubirorpadpuyeckue cipaBKkyu Ha 0CHOBE (oH/IA oubnuorexw;

K) TONMy4aTh KOHCYJIBTALMOHHYIO IIOMONIb B pabore ¢ wuHpoOpManuei Ha
HETPaIMIMOHHBIX ~ HOCHTENIX MPH  IONB30BAHMH  OIEKTPOHHBIM M  HHBIM
00opymOBaHHEM;

3)  y4acTBOBAaTh B MEPONPUATHUSX, IIPOBOAMMBIX OHUOIHOTEKOIM;

M) obpamatbCs AU paspelueHus KOH(IUKTHOM CHTYyalMH K PyKOBOJHUTEIIIO
00me06pazoBaTeILHOTO YUPEXIEHUS,

7.2. Tlonb3oBaTenu GUGIUOTEKH 06S3aAHEI:

a) cobIoxaTh MpaBUiIa MOIB30BAHUS Oubmuorexoi;
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0) Oepe

) PEXHO OTHOCHTBCH K [IPOU3BEACHUNAM TeyaT (He BBHIPBIBATh, HE 3arubaTh
CTpaHH 7

PaHHLl, HE NenaTh B KHUrax [IOAYEPKUBAHUH, [IOMETOK), MHBIM JOKYMEHTaM Ha
Pa3HYHBIX HOCUTEISX, 060pyN0BaHMIO, HUHBEHTapIO;

B) IOIEPKHUBATH MOPANOK PAacCTaHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIe
6ubnuoreku, pacronosxenus KapTOYeK B KAaTajorax ¥ KapToTeKax;
I) TONB30BATHCS IIEHHBIMH U

CIIpaBOYHBIMU OOKYMEHTaMU TOJIBKO B
[IOMeLeHNH OubInoTeKy;

K) yOemuTsCs OpH MmOJNydYeHWH IOKyMEHTOB B OTCYTCTBHM [A€QEKTOB, a Ipu
oOHapyxeHuu IPOMH(OPMHUPOBATH 00 3TOM paboTHUKA 6HOIMOTEKH. OTBETCTBEHHOCTS
32 OOHapyxeHHble neQeKTHl B CcHaBaeMbIX HOKYMEHTaX HECeT IIOCIeIHHi
TI0JIB30BATEJIb;

€) PpAacIHCHIBATECA B YMTATENCKOM (OPMyIspe 3a KaXIbli IONy4eHHBIH
AOKYMEHT (HCKIIoYeHue; obyyaromuecs 1—4 Ki1accoB);

K) BO3BpAIATh JOKYMEHTHI B OHOIMOTEKY B yCTAHOBICHHBIE CPOKH,

3) 3aMEHATh JOKYMEHTH OMONHOTEKH B Cilydae MX YTPaThl WIA IOPYH UM
PaBHOLICHHBIMH, JIUOO0 KOMIIEHCHPOBATH yIIepO B pa3Mepe, yCTAaHOBICHHOM IpaBUIIaMH
IIOJIb30BaHM OMOJIMOTEKOM’;

M) TIONHOCTBIO PAcCUMTAThCS ¢ GMOIMOTEKOM MO HCTEYEHHH CpOKa OOydYeHHs
WK paboThI B 00Ie00pa30BaTeIbHOM YUPEXK ICHHH.

7.3. Ilopsimok moyb30BaHUs OUOIHOTEKOM

a) 3amMch OOydYaroImuXcs 00IIe00pa3oBaTENBFHOIO yUpEeXXIeHUs B OUOIHOTEKY
IPOU3BOAMUTCS II0 CIHCOYHOMY COCTaBy Kiacca B WHIVUBHIYAJIBHOM IIOPSJKE,
IIeJarOrMYeCKUX ¥ MHBIX pabOTHUKOB 00111e00pa30BaTeNbHOrO YUPEXKISHUS, POAUTENEH
(MHBIX 3aKOHHBIX IIPEICTaBUTENEH) 00yJaroIuXCs — 110 IACIOPTY;

6) mepeperucTpawys onb30BaTee 6MONHOTEKN MPOU3BOMUTCS €XKETOHO;

B) [JOKyMEHTOM, IOATBEPXJAIOIIMM @pPaBO IOJB30BaHWA OUOIHOTEKOMH,
ABIIETCS YUTATEILCKUN QOpMYJIAp;

r) 49uTaTeNnbCkuii QopMyIsp (UKCHPYyeT IaTy BBIJAYM IOJB30BATEIIO
JIOKYMeHTOB U3 (oH/1a OMONIHOTEKH ¥ MX BO3BPALICHUS B OHOIHOTEKY.

7.4. TTopsiIOK MOJTb30BaHKs A00OHEMEHTOM:

a) I0JB30BATENId UMEIOT IIPABO MOIYYUTH HA JIOM U3 MHOIOTOMHBIX M3JaHHH HE
Oonee IBYX JOKYMEHTOB OZHOBPEMEHHO;

0) MaxcuMallbHBIE CPOKH I10JIB30BaHUS JOKYMEHTAMH:

—  y4eOHMKH, y9eOHbIe ocoOus - yueOHEIH rop;

HAay4dHO-IIOITyJIsIpHAasA, II03HABATC/IbHAA, XYIOXECTBEHHas JHATEpaTypa -1

NIepHOANYECKIEe U3/JaHNUs, U3[IaHUs TIOBBILIEHHOTO crpoca -15 nHel;

B) TONB30BATENX MOTYT NPOMJIUTH CPOK IOJb30BAHMS JOKYMEHTaMHM, €CJIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX IOJIb30BATENEH.
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8. [IpaMoii 3anper Ha pa
CIPOCTPAHEHHE JIHTEpaT
at '
HANPABJICHHOCTH PATYpbI IKCTPEMHCTCKOH

8.1. B coo
TBETCTBHH ¢ QejepanbhbiM__3akoHoM «O  npoTuBoseicTsum

;zz?lii)ﬁ:;:;zzie,Ae,:;g:::?:: Nel14-®3 or 25 wuions 2002 ropa 3ampeiueHo
SFUD OOl AT A T élm BO, xpaHeane M UCHOJB30BAHUE  JINTEPATYPHI
B LLIKOJIbHOM OuOnnoTeKe.

8.2. 3akon ompepnenser HKCTPEMUCTCKUE MaTepuabl Kak IpefHasHaYeHHble UIA
oOHaponoBaHus AOKYMEHTHI 00 MHGOpMALMs HA UHBIX HOCUTENAX, IPU3BIBAIOIIME K
OCYLIECTBIEHHIO 3KCTPEMHCTCKON JeSTENbHOCTH /00 OGOCHOBBIBAIOIIME WA
ONPaBIBAIOLINE HEOOXOAUMOCTh OCYLIECTBIEHHS! TaKOK NEATEIPHOCTH, B TOM HHUCIIC
TPYABl PYKOBOJHTENeH HALMOHAT- COLMATMCTHUecKoH paGouedl mapTuu I'epMaHui,
¢ammcrckolt maptun Wranuu, my6nukaius, 060CHOBBIBAIOIIME M OIpaB/bIBAIOLIKE
HAL[MOHATBHOE M (MJIHM) pacoBoe NPeBOCXOACTBO JHOO OMNpaB[bIBAFOLIAC IPaKTUKY
COBEpIIEHMsS BOEHHBIX MM HHBIX IIpecTyIUICHHH, HampaBIe€HHBIX Ha [IOJIHOE WU
JaCTHYHOE  YHUUYTOXKEHHE  KaKOH-THO0 STHUYECKOH, COLMANBHON, PAaCOBOI,
HaIlMOHAJIBHOMN WX PETUTMO3HON TPYIIIEL.

8.3. Ilpy 3TOM, K OSKCTPEMHCTCKOM [eATeIpHOCTH 3aKOH OTHOCHUT, TOMHMO
IIPOYEro, «MaccoBOe DAcCIpPOCTPaHEHHE 3aBeOMO OIKCTPEMHCTCKHX MaTepuaoB, a
PaBHO WX HM3TOTOBJIEHHE WM XPaHEHHe B LEIX MacCOBOIO pacIpoCTpaHeHI», 2
Taxke GQUHAHCHPOBAHHE ¥ KMHOE COACHCTBHE) STUM JEeNCTBUIM

8.4. Bubmuotexaps (mearor-GubIMoTeKaps) €XeKBapTalbHO MPOBOAMUT CBEPKY
pMerommxcs B (oHZax OHMOMMOTEKM JOKYMCHTOB C denepalbHBIM  CIIACKOM
SKCTPEMHCTCKIX MaTepHaloB, U3BIMAeT MX U3 o6opoTa OGUONHOTEKH, BEAET XKypHAI
cBepoK (oHIa OHOIHOTEKH C deepanbHBIM CIIMCKOM 3KCTPEMUCTCKUX MaTEpHANOB.

9. VickaiodeHHe M3 OTKPBITOro J0cTyna HHGOPMANHOHHOH MPOAYKUHH €O

3Haxom 16+, 18+
9.1. B cooTBeTCTBHH C (penepalbHbIM 3aKOHOM P® ot 29.12.2010 roma Ne 436 «O

sammTe nereifl 0T MH(OPMALMH, NMPUYMHSIOMEH BPEN WX 3MOPOBBIO M PA3BUTHION,
denepanbHpIM 3aK0HOM 0T 29.07. 2013 roma Nel35-®3 «O BHeceHWH W3MEHEHHH B
cratsio 5 ®enepanpHoro 3akoHa «O sammre AeTel OT MH(QOPMALIMK, TPHYHHSIOMIEH
Bpefl MX 3HOpOBBIO M Pa3BUTHIO» GHOIHOTEKAPh (memaror-GuIHoTeKaph) BHIABIAET H
HCKITIOYaeT M3 OTKPHITOTO JAOCTYINa OTAena 00CIyXHWBaHHS 00yJaroIMXCsl MeYaTHbIC
W31aHKs, COOTBETCTBYIOIIME 3HAKy HH(YOPMALIMOHHOH POIYKLHH 16+, 18+.
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