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. Yupu-tOpt

00 o0paboTke u 3amuTE
NMEePCOHATbHBIX JAHHBIX PA0OTHHKOB

1. OBIIME IMOJIOKEHUSA

1.1. Hacrosmee IlosoxeHne yCTaHaBIMBAET MOPANOK IOIYYEHMS, y4eTa,
00paOOTKH, HAKOIUIEHMsT W XpaHEHHs JOKYMEHTOB, COJEp)KaluX CBEACHMUS,
OTHECEHHbIE K MEePCOHAIBbHBIM JaHHBIM paboTHUKOB MBOY «COL Ne2 . Yupu-
Opr IllanuHckoro  MyHUIMOAIBHOTO  paiioHa»  (majee  —Y4UpexIeHHUe,
PaGoronarens). Ilox paboTHMKaMHM MOJpa3yMeBAIOTCS JIMIA, 3aKJIFOYUBIINE
TPYAOBOM JJOIOBOP C Y UPEKICHUEM.

1.2. OO6paGoTka mNepCOHANbHBIX JAHHBIX PAOOTHUKOB OCYILECTBISAETCA
UCKJIIIOYUTENIBHO B IeNAX oOecreyeHus: COOJIOJEHUS] 3aKOHOB U HHBIX
HOPMATUBHBIX IPABOBBIX AKTOB, COACHCTBHS pabOTHHKAM B TPYAOYCTpPOMCTBE,
NOJlyYeHUU O0pa30BaHUs U TMPOJBHKEHUM IO CIYy>KOe, 3alUThl MEepCOHAIbHBIX
JaHHBIX PAOOTHUKOB YUpEeXKIEHUS OT HECAHKIMOHUPOBAHHOTO JIOCTyNa H
pasrnamenus. llepcoHalibHble NaHHbBIE BCErja SIBISAIOTCA KOH(HIEHIUAIBHOM,
CTpOro OXpaHseMon uHhopMaIuei.

1.3. OcHoBanueM s pa3paboTku HacTosimero I[lomoxkeHust SBISIOTCA
Konctutymuss  Poccuiickont  ®enepaumu, TpynoBo komekc Poccuiickoi
denepanyu, Apyrue ICUCTBYIONIME HOPMATUBHBIE MPABOBBIE aKThl Poccuiickou
denepanum.

1.4. Hacrosmee [lonoxeHnne 1 N3MEHEHUS K HEMY YTBEPKIAIOTCS TUPEKTOPOM
MBOY «COUI Ne2 1. Unpu-IOprt [llannHcKkoro MyHUIUNAIBHOTO pailoHay (1ajee-
IIKOJIa) ¥ BBOJATCS MPHKA30M MO YupexjaeHuto. Bce paboTHukm YupexaeHus
JIOJIKHBI OBITh O3HAKOMJIEHBI ITOJ] POCHUCH € TaHHBIM [lo105)kKeHneM 1 H3MEHEHUSIMU
K HEMY.

2. OCHOBHBIE ITOHATUSA. COCTAB IIEPCOHAJIBHBIX TAHHBIX
PABOTHHUKA
2.1. qns ueneét Hactosmero I10M0KeHUS UCIIOIB3YIOTCS CIEAYIONINEe OCHOBHBIC
MIOHSATHUS:



NEepCOHANIbHbIE JaHHbIE - Jt00as MH(pOpMAalUs, OTHOCSIIASCA K MPSIMO MU
KOCBEHHO OIPEACICHHOMY WJIHM ONpeAensieMoMy (U3NYECKOMY JHUIy (CyOBEeKTy
nepcoHaIbHbIX NaHHbIX) (1. 1 cT. 3 ®PenepanbHOro 3akoHa ot 27.07.2006 N 152-
D3);

00paboTKa MepCOHANLHBIX JaHHBIX PAOOTHHUKA - JTH000€ JAecTBUE (OoTeparius)
WIM COBOKYIIHOCTh JEHCTBHUU (OIepanuii), COBEPIIAEMBIX C HCIIOJIb30BAHUEM
CPEIICTB aBTOMATH3AIMH UK 0€3 UCTIOIh30BAHUS TAKUX CPEJICTB C MEPCOHATBHBIMU
JAHHBIMH, BKJItOYas cOOp, 3aluCh, CUCTEMATHU3alMI0, HAKOIICEHHWE, XpaHEHHE,
yTouHeHue (OOHOBJIEHHE, W3MEHEHHE), M3BJIEYEHHUE, HCIOJIb30BaHUE, Meperavy
(pacnpocTpaHeHue, MpeaoCcTaBiIeHUe, AOCTYI), OO0e3IMYMBaHUE, OJIOKHPOBAHUE,
yaaJeHue, YHUYTOKEeHHE NMEPCOHAIBHBIX JaHHBIX (11. 3 cT. 3 denepanbHOro 3akoHa
ot 27.07.2006 N 152-D3);

pacrpocTpaHeHHE TEepPCOHATbHBIX JIaHHBIX - JICMCTBUS, HAMpaBJICHHBIC Ha
PACKpBITHE MEPCOHABHBIX JaHHBIX PAa0OTHUKOB HEOMPEACICHHOMY KPyTy JHIl (1I.
5 cr. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

MPEIOCTaBIICHUE TEPCOHATBHBIX JaHHBIX - JCHCTBUS, HAIpPaBJICHHbIE Ha
PaCKpBITHE TEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB OMNPENCICHHOMY JIHIYy WM
omnpeaesiecHHOMY Kpyry Jull (11. 6 cT. 3 @enepanpHoro 3akoHa ot 27.07.2006 N 152-
®3);

0JIOKMpPOBaHUE TIEPCOHATLHBIX JAHHBIX - BpEMEHHOE MpeKpalieHue oopadboTku
MEePCOHAIBHBIX JAaHHBIX PAOOTHUKOB (32 MCKJIIOYEHUEM CIIy4yaeB, €CJii 00padoTKa
HE0OXOoMMa JUIsl YTOYHEHHUS MEePCOHAIbHBIX JaHHBIX) (1. 7 cT. 3 denepaibHOrO
3akoHa oT 27.07.2006 N 152-D3);

YHUUYTOKEHUE TEPCOHATIBHBIX JIAHHBIX - JIEUCTBUSA, B PE3YyJbTaTe KOTOPHIX
CTAHOBUTCS HEBO3MOXXHBIM BOCCTAHOBUTH COJICP’KAHUE MEPCOHATBHBIX JAaHHBIX B
WH()OPMAITMOHHOW CHCTEME IIePCOHANBHBIX JaHHBIX PAOOTHUKOB W (WH) B
pe3yabTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHalbHble HOCHUTENHM MEPCOHATBHBIX
JTaHHBIX paboTHUKOB (11. 8 ¢T. 3 denepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

00€e3/IMYMBaHKNE MEPCOHAIBHBIX JAHHBIX - JEHCTBUSI, B PE3YJIbTAT€ KOTOPHIX
CTAHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUS JOMOJHUTEIBHOW HH(OpMaALIUU
OTPENEINTh MPUHAMIEHKHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY PabOTHUKY
(1. 9 c1. 3 ®enepanbHOro 3akona ot 27.07.2006 N 152-D3).

2.2. Ecim wuHOe HEe ycTaHOBiIeHO TpynoBbiM KoaekcomM P®d, npyrumu
denepanbHBIMU  3aKOHAMH, TPH 3aKIIOUYEHWH TPYJIOBOTO JOTOBOpa JIHIIO,
MOCTyNaroliee Ha padoTy, NPEeIbIBISECT PaOOTOAATEIIO:

MacrnopT UM UHOU JOKYMEHT, YIOCTOBEPSIONIUNA TUYHOCTH;

TPYZIOBYIO KHUXKKY, 32 UCKIIOUYEHUEM CIIy4aeB, KOI/Ia JIOrOBOP 3AKIHOYAETCS
BIIEPBHIE, WM PAOOTHUK MOCTYAET Ha pabOTy Ha YCIOBHSIX COBMECTHUTEIIbCTBA, MU
TPYIOBasi KHIKKA y pAOOTHHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOU, TOBPEKICHUEM
WIH 1O JPYTUM NPUYUHAM;

CTPaxOBOE CBUETEILCTBO 00513aT€ILHOTO IEHCUOHHOTO CTPAXOBAHMUS;

JOKYMEHTBhl BOMHCKOTO y4€Ta - JIJIi BOGHHOOOS3aHHBIX U JIMLI, MOAJIEKAIUX
IPU3bIBY Ha BOCHHYIO CITYKO0Y;

JOKyMEHT 00 oOpa3zoBaHud ¢ (WiM) KBadU(UKAIMK WIM HAJIU4YUH
CIIeIMAIBbHBIX 3HAHUH - MPU MOCTYIUICHUU Ha paboTy, TpeOYyIOIIYIO CreluaibHbIX
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3HAHUW WK CHIEUATbHON NOATOTOBKH;

JOKYMEHTBI O MPOXOKACHUH MPEABAPUTEIBHOTO MEJULIUHCKOIO OCMOTpa IPpH
NOCTYIUICHHU Ha paboTy M MEPHOJUYECKHX MEIUIIMHCKHUX OCMOTPOB, B MEPUOJ
JEUCTBUS TPYAOBBIX OTHOLICHUM;

JOTOJHUTENbHBIE JOKYMEHTBI - B OTAENBHBIX CIy4asX, IPEITyCMOTPEHHBIX
Tpynobim kogexkcom P®, nnbiMu penepaibHbIMU 3aKOHaMU, yka3amu [Ipe3uaenrta
P® u nocranosnenusmu IIpaBurenscrea PO;

corjacueé Ha 00pabOTKy TMEPCOHANBHBIX JaHHBIX (MpujiokeHue 1 K
Hacrosemy [lonoxeHuto).

2.3. CocraB nepcoHalIbHBIX JIAHHBIX PAOOTHUKA:

- ¢haMuIIUsl, UMsI, OTUECTRO,

- TOJ1, MECHII, 1aTa, MECTO POXKIEHUS;

- TPaXXJ1aHCTBO;

- oOpa3oBaHue;

- CBEJICHUS O TPYJOBOM U OOIIIEM CTaXe;

- CBEJICHUS O MPEebIAYyIIEeM MecTe padoThl;

- CBEJICHMS O COCTaBE CEMBU;

- MACTIOPTHBIE JJAHHBIE;

- CBEJICHUS O BOMHCKOM Y4ETE;

- CIIELMAJIBHOCTB;

- 3aHUMaeMas JJOJKHOCTh;

- aJI[pec MECTa KUTEIbCTBA;

- TOMaIIHui TenedoH.

2.4. B YupexneHnn CO3MAIOTCA UM XPAHATCA CIEAYIOIIME TPYIIIBI  KaIpOBBIX
JOKYMEHTOB, COJIEpIKaIlINe TaHHbIE O paOOTHUKAX B €AMHUYHOM HJIM CBOJHOM BH/IE:
2.4.1. JlokyMeHTBI, cofiepxkKalliue NepCOHAIbHbIE JaHHbIE PAOOTHUKOB:

KOMIUIEKCHI IOKYMEHTOB, COIPOBOKIAIOIINE MTpoLecc 0)OpMIIEHUS TPYIOBBIX
OTHOIIIEHUI NIPU IIpHEME Ha paboTy, EPEBO/IE, YBOJIbHEHNH;

NOJUIMHHUKY U KOIIMHU NPUKa30B (pacnopsbKeHU) o Kaipam;

JIMYHBIE JIEN1a U TPYAOBbIE KHIKKH;

- OCHOBAHMS K IPUKa3aM I10 JINYHOMY COCTaBY;

- KOIIUU JJOKYMEHTOB 00 00pa30BaHuy;

- pe3yJbTaTbl MEAMIIMHCKOIO O00CIIEeI0OBaHWsA Ha MpPeaIMeT TOJHOCTH K
OCYILECTBJIEHUIO TPYIOBBIX 00S3aHHOCTEN;

- ¢ororpaduu U uHBIE CBEACHUS, OTHOCSIIHUECS K MEPCOHATBHBIM JTaHHBIM
paboTHHKA;

- KOIMHM OTYETOB, HANPABISIEMBIX B FOCYJApPCTBEHHBIE OPIraHbl CTATUCTUKH,
HaJIOTOBbIE MHCIIEKIIMH, BBIIIECTOSIIIUE OPTaHbl YIIPABICHUS U IPYTHE YUPEXKICHHUS.
2.5. JlaHHble = JOKYMEHTBHl  SIBJSIOTCS  KOH(QUICHIMAIbHBIMH.  Pexum
KOHQUACHIMAIBHOCTH  I[EPCOHAJbHBIX  JaHHBIX CHUMAaeTcs B CIydasx
o0e3nMUMBaHMUs WJIM TI0 HUCTEYEHHWU 75 JEeT cpoKa XpaHEHHs, €CIM WHOE He
OIIPEEIIEHO 3aKOHOM.

3. OBA3AHHOCTHU PABOTOJATEJIA
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3.1. B wmemsx oOecnedueHus mpaB M CBOOOA UENOBEKAa U TIpakJaHUHA
paboTojaTesnlb U €ro MNPEACTaBUTENN NpU 0O0pabOTKE MEPCOHANBHBIX JaHHBIX
paboTHHKa 00s3aHBI COOJIOIATH CASAYIONINE 00IIHe TPEOOBAHMS:

3.1.1. O6paboTKa nmepcoHaIbHBIX TaHHBIX PAOOTHUKA MOXET OCYIIECTBISATHCS
UCKIIIOYUTENIFHO B IeNAX oOecreyeHus: COOJMIOJEHUSI 3aKOHOB U HHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, COACHCTBHUS pabOTHHKAM B TPYAOYCTPOMCTBE,
00yuyeHUM W TPOJBWKEHUHM IO CIyxk0e, obOecredeHus JIMYHOW O€30MacHOCTU
pabOTHUKOB, KOHTPOJS KOJMYECTBA M KauyecTBa BBIMOJHAEMON paboOThl |
obecrnevyeHnst COXpaHHOCTH UMYIIECTBA.

3.1.2. Ilpu onpenenenun oObeMa U coJepkaHHs 00padaThIBa€MbIX
NEPCOHANBHBIX JaHHBIX Pa0OTHHKA pPabOTOAATENh MOJDKEH PYKOBOACTBOBATHCSA
Koncturynmenn Poccuiickoir ®Penepauuu, TpyaoBeIM KojaekcoM Poccuiickoit
®enepannu 1 UHBIMU (eepaIbHBIMU 3aKOHAMHU.

3.1.3. Bce mepcoHanbHbIE TaHHBIE pabOTHUKA CIEAyeT MOIydaTb y HEro
camoro. Ecnu nepcoHasibHble AaHHbIE PAOOTHHKA BO3MOXKHO IMOJIyYUTh TOJIBKO Y
TPEThEH CTOPOHBI, TO PAOOTHUK JOHKEH OBITH YBEJOMIIEH 00 ATOM 3apaHee U OT
HEro JOJDKHO OBITh MMOJIy4eHO MNHCbMEHHOE coryacue. PaboTomaTtens HOMKEH
COOOIMUTh Pa0OTHUKY O IIENAX, MNPEArnojaraeMblX HCTOYHHKAX M CIIOoco0ax
MOJTyY€HUS IEPCOHAIbHBIX JAHHBIX, & TAK)KE O XapaKTepe MOUIekKAIIHNX [OJTyYEHUIO
NEPCOHANBHBIX JTaHHBIX W TOCIEACTBUSIX OTKa3a pabOTHUKA [1aTh MUCHMEHHOE
corjacue Ha X MOJyuyeHue.

3.1.4. PaGortonmarenr He wuMeeT ImpaBa TNoJy4aTb M 0OpabaTbIBaTh
NIEPCOHANBHBIE JTaHHBIE PAOOTHUKA O €r0 MOJIUTUYECKUX, PEIUTHO3HBIX M HMHBIX
yOeXKACHUSIX W YaCTHOM >XKM3HM. B chmydasix, HEMOCPEJACTBEHHO CBS3aHHBIX C
BOIPOCAMU TPYAOBBIX OTHOLIECHWH, B COOTBETCTBUU CO CT. 24 KoHCTHUTyUHUH
Poccuiickoit ®deaepanuu paboToaaTeab BOpaBe MoIy4aTh 1 00padaThIBaTh JaHHBIE
0 YaCTHOM >KM3HHU paOOTHUKA TOJBKO C €r0 MMChMEHHOTO COTJIACHSI.

3.1.5. PabGortomatenr He wWMeeT TMpaBa TMojdy4aTh u 0OpabaThIBaTh
NIEpPCOHANBHBIE JaHHbIE pab0OTHWKA O €ro YiICHCTBE B  OOIIECTBEHHBIX
O00BETMHEHUSAX WIN €ro Mpo(COI03HON ACSITENLHOCTH, 32 UCKIIOUECHUEM CITydacB,
IPETyCMOTPEHHBIX (DeiepaTbHBIM 3aKOHOM.

3.1.6. Ilpm mnpuHATUU peEIICHHUH, 3aTparuBaIONIMX HWHTEPEChl pPaOOTHHKA,
paboTonmaTenb HE HMMEET MpaBa OCHOBBIBATHCS Ha TIEPCOHATBHBIX JAHHBIX
paboTHHUKA, MOTYUYEHHBIX HCKIIIOUNTEIBHO B PE3yJIbTaTe WX aBTOMATH3WPOBAHHOM
00pabOTKH WIJIH AJICKTPOHHOTO MOTYYSHUSI.

3.1.7. 3ammrTa mepcOHANbHBIX AAHHBIX PAaOOTHHKA OT HEMPABOMEPHOTO HX
UCIIOJIb30BaHUs WM yTPaThl JOJKHA OBITH 0OecrieueHa paboToAaTesIeM 3a CUET €T0
CPEICTB B MOPSIAKE, YCTAHOBIEHHOM (pe/iepabHBIM 3aKOHOM.

3.1.8. PabOTHUKM W WX TPEACTABUTEIHM JOJDKHBI OBITh O3HAKOMIICHBI TIOJ
POCTIUCH C JOKYMEHTaMU MPEANPUATHS, yCTaHABIMBAIOIIUMU MOPSIIOK 00padOTKH
NIEPCOHANBHBIX JAHHBIX PA0OTHHUKOB, a TAK)KE 00 UX MpaBax U 00s13aHHOCTSX B ATOU
o0JacTu.

3.1.9. PaGOTHUKM HE JTOJKHBI OTKa3bIBaThCSl OT CBOUX IPaB Ha COXpPAaHEHUE U
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3aIUTY TAWHBI.

4. OBA3AHHOCTHU PABOTHHUKA

PaboTHuk 00s13aH:

4.1. TlepemaBaTh paOOTOMATENI0 WM €r0 TMPEICTABUTETI0 KOMILUICKC
JIOCTOBEPHBIX JIOKYMEHTHUPOBAHHBIX NEPCOHAIBHBIX JTAHHBIX, MEPEYEHb KOTOPHIX
ycraHoBiieH TpynoBsiM koaekcoM Poccuiickon denepannu.

4.2. CBOEBpEMEHHO B pa3yMHBIN CPOK, HE TPEBBIIIAIONINNA 5 JTHEH, COO0IIaTh
paboTomareito 00 U3MEHEHUH CBOMX MEPCOHATBHBIX JIAHHBIX.

4.3. PaboTHUK, OCYIIECTBISAIOMMIA  0OpabOTKY MEpPCOHAIBHBIX JIAHHBIX,
00s13aH IIOAIIMCATH 00513aTeNILCTBO O COOJIFOACHUN KOH(MUICHIIMATBLHOCTH
NepPCOHAIBHBIX JIAHHBIX (TIPUIIOKEHHE 2 K HacTosiemMy [lonoxenunro).

5. MIPABA PABOTHUKA

PaGoTHUK uMeeT mpaBo:

5.1. Ha nmonHyto nHbOpMaIfio 0 CBOMX MEPCOHATBHBIX JaHHBIX U 00paboTKe
ITUX JAHHBIX.

5.2. Ha cBoGonHbIN OecIIaTHBIN TOCTYN K CBOUM IMEPCOHAILHBIM JTaHHBIM,
BKJIFOYAsl TIPABO HA MOJTYyUYEHUE KOMUU JTI000M 3aMucu, coiepKaIiei nepcoHaibHbIe
JAHHBIE  COTPYAHHMKA, 32  HCKIIOYEHHEM  CJIydaeB, IMPEIyCMOTPEHHBIX
3aKoHoAaTenbCTBOM Poccuiickon denepannu.

5.3. Ha pgoctym K MEAMUMHCKUM JaHHBIM C TOMOIIBI0 MEIUIHUHCKOTO
CIELMAaJIMCTa M0 CBOEMY BBIOODY.

5.4. TpeboBaTh HCKIIOYEHUS WM HCIPABICHUS HEBEPHBIX WM HEMOJHBIX
MEPCOHANBHBIX JIAaHHBIX, a4 TaKXe JaHHBIX, OOpaOOTAaHHBIX C HaPYIICHUEM
TpeOOBaHMI, OMPEACICHHBIX TPYAOBBIM 3aKOHOAATENbCTBOM. [lpm oTkaze
paboToaaTest UCKIIIOUUTh WJIM UCTIPABUTH NEPCOHATbHBIC TaHHBIE COTPYIHUKA OH
UMEET MPaBO 3asiBUTh B MUCbMEHHOU (hopMe pabOTOIaTeI0 O CBOEM HECOTJIaCUH C
COOTBETCTBYIOIIMM OOOCHOBaHHMEM Takoro Hecornacus. [lepcoHanbHble AaHHBIC
OIICHOYHOTO XapakTepa COTPYAHUK HKMEET IMPaBO JOIMOJHUTH 3asBICHUEM,
BBIPAKAIOIIMM €T0 COOCTBEHHYIO TOUKY 3PCHHUSI.

5.5. TpeboBaTh u3BelIeHU paboTOAATENIEM BCEX JIUI], KOTOPHIM paHee ObLIU
COOOIIEeHBI HEBEPHBIE MIIM HETIOJIHBIE IEPCOHAIbHBIE JJaHHBIE COTPYIHHUKA, 000 BCeX
MPOU3BEJCHHBIX B HUX UCKIIOYEHUSX, UCTIPABIICHUSIX WJIM TOTIOJTHCHHUSIX.

5.6. O6xanoBaTh B Cy Jt0ObIE HEMPABOMEPHBIE ACHCTBUS WM Oe31eiicTBIE
paboromarens mpu 0OpabOTKE U 3aIIUTE €ro MePCOHATBHBIX TAHHBIX.

5.7. Onpenensatb CBOMX MPEACTABUTENEH JUIsl 3alIUThl CBOUX MEPCOHAIBHBIX

JTaHHBIX.
6. CbOP, ObPABOTKA U XPAHEHHUE INIEPCOHAJIBHBIX JIAHHBIX

6.1. OOpaboTKka MEPCOHANBHBIX JaHHBIX pPaOOTHHKA - Jr000e JelCTBUE
(omepanusi) WM COBOKYIHOCTH JICMCTBUM  (Omepalmii), COBEpIIAEMBIX C
UCIIOJIb30BAaHUEM CPEJICTB aBTOMATHU3AIlMU UK 0€3 UCIOJIb30BaHUS TAKUX CPEJICTB
C TIEPCOHAIBHBIMHU JAaHHBIMH, BKJIIOYas cOOp, 3amuch, CHCTEMaTHU3aIIUIO,
HAKOIUJICHUE, XpaHEHue, YTO4YHEHHe (OOHOBIIEHHE, W3MEHEHHE), W3BJICUCHUE,



UCIIOJIb30BaHUE, Tepenady (pacmpocTpaHEeHHe, TMPEJOCTaBICHHE, JOCTYM),
obe3nnurBanue, OJIOKUPOBAHUE, YIAICHUE, YHUUTOKEHUE MEPCOHATBHBIX JAHHBIX
paboTHUKA.

6.2. Bce nmepcoHanpHbIe TaHHBIE pa0OTHHUKA CJIEIYET MOMydaTh y HETO CaMoro.
Ecnu nmepconanbHbie TaHHBICE pAaOOTHUKA BO3MOXKHO TMOJYYUThH TOJIBKO Y TPEThel
CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh yBEAOMJIEH 00 3TOM 3apaHee U OT HEro
JOJDKHO OBITh TIOJTYY€HO MUCBMEHHOE COTJIacHe.

6.3. PaGoTonarenp JODKEH COOOIIMTh paOOTHUKY O HENSIX, MPEAoiaraeMbixX
HMCTOYHHUKAX M CIIOCO0aX MOJYyYCHHUS MePCOHATBHBIX JaHHBIX, 4 TAK)KE O XapaKTepe
MO/JISXKAIMX TMOJYYCHUIO TIEPCOHANBHBIX JAaHHBIX U IIOCIEACTBHSAX OTKasa
paboOTHHKA 1aTh MUCHbMEHHOE COTJIACHE HA X TOJyYCHHE.

6.4. PaboTHUK mpeacTaBisieT pabOTOAATENO TIOCTOBEPHBIE CBEICHUS O cele.
PaGoronatens  mpoBepsieT  JOCTOBEPHOCTh  CBEJEHUM, CBEpsisi  JaHHBIE,
MIPE/ICTAaBIICHHbIE PA0OOTHUKOM, C HMMEIOIMMHUCS Yy pPaOOTHUKA JTOKYMEHTaMHU.
[IpencraBnenre pabOTHUKOM TIOJITIOKHBIX JOKYMEHTOB WJIH JIOKHBIX CBEJICHUN TPU
MOCTYIJICHUW Ha paboTy SBISIETCS OCHOBAaHUEM IS PACTOPKEHHUS TPYAOBOTO
JI0TOBOpA.

6.5. JIuunoe neno paboTHrKa 0hOpMIISIETCS TTOCTIE U3aHUs TIPUKA3a O PUEeMe
Ha paboTy.

6.5.1. Bce mOKyMeHTBI JMYHOTO J€jia MOJMIIMBAIOTCS B OOJOXKKY oOpasiia,
YCTaHOBJICHHOTO Ha MpeanpusaTuu. Ha Helt yka3pIBaroTCsl (haMuIIvs, UMsl, OTIYECTBO
paboTHUKA, HOMEp JTUYHOTO Jea.

6.5.2. Bce DOKYMEHTHI, MOCTYHAKIIUME B JIMYHOE MAEI0, PACIONArarTci B
XPOHOJIOTHYECKOM TOpSAKe. JIMCTBI MOKyMEHTOB, MOAIIWTHIX B JUYHOE JIEIIO,
HYMEPYIOTCSL.

6.5.3. JInuHoe nenmo BeAETCA Ha MPOTSKEHUM BCEU TPYIOBOM NESATEIBHOCTH
pabotHuka. MI3MeHeHus, BHOCUMBIE B JTUYHOE 10, TOJKHBI OBITH MOATBEPKICHBI
COOTBETCTBYIOIIMMH JIOKYMEHTaAMHU.

7. HEPEJAYA TIEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu epenade mepcoOHATBHBIX JAHHBIX paOOTHUKA PabOTOATENb TOJDKEH
coOIIOAaTh CIeAYIONIe TPEOOBaAHNS:

- HE CcOo0O0IlaTh TMEepCOHANbHbIC JaHHbIE paOOTHUKA TPEThEl CTOpoHE O3
MMMUCBMEHHOTO coryiacusi paOOTHUKA, 3a WCKIIOYEHHEM CIydaeB, KOorjga dTO
HEOOXOMMO B TEJISIX TPEAYIPEXKIACHUS YTPO3bI KU3HU U 3[I0POBbI0 paOOTHHKA, a
TaK)Xe B CITy4asiX, yCTAHOBIICHHBIX (peepaTbHbIM 3aKOHOM;

- He co0011aTh NepCOHANIbHBIE JaHHbIE PA0OTHUKA B KOMMEPYECKHX LENIX 0e3
€r0 MUCBMEHHOTO COTJIACHS;

- TPy PEIUTH JIHII, TIOTYYaIONINX TePCOHATLHBIC JaHHBIE pAaOOTHUKA, O TOM,
4TO ITH JJaHHBIE MOTYT OBITh HCIIOJH30BAHBI JIMIIb B IENSIX, A1 KOTOPHIX OHH
COOOIIEHBI, U TPeOOBaTh OT ATHX JHI] MOATBEPXKICHHUS TOTO, YTO ATO MPABUIIO
cobmoaeHo. Jluma, modydaroIe MepcoHadbHbIe JaHHbIC PaOOTHHKA, OO0S3aHbBI
coOTI0/1aTh KOHPUACHITMAIBHOCTE. JlaHHOE TOI0KEHNE HE pacIpOCTpaHsIeTCs Ha
OOMEH TepCOHAIIbHBIMUA JaHHBIMH PAOOTHUKOB B TIOPSIKE, YCTaHOBJICHHOM



benepabHBIMU 3aKOHAMMU;

- pazpemiaTb JOCTYIl K TEpPCOHAJIbHBIM JAHHBIM PAOOTHUKOB TOJBKO
CIIELIMAJIBHO YIIOJJHOMOYEHHBIM JIMLAM, IIPY 3TOM YKAa3aHHbIE JIMLA TOJLKHBI UMETh
IpaBO TOJy4YaTh TOJIBKO T€ TMEpPCOHAIbHbIE JaHHbIE pPAOOTHHKA, KOTOpHIC
HEOOXOUMBI JJIs BHITOJTHEHHUS] KOHKPETHBIX (QyHKIUH;

- HE 3ampamuBaTh HMH(OPMALMIO O COCTOSHUU 370pOBbS PaOOTHHKA, 3a
VCKJIFOYEHUEM Te€X CBEIEHHH, KOTOpPBIE OTHOCATCA K BOIPOCY O BO3MOYKHOCTH
BBINIOJIHEHUSI pAOOTHUKOM TPYAOBOU (DYHKIINH;

- Iepe1aBaTh ePCOHANIbHBIE JaHHbIE PAa0OTHUKA IPEICTaBUTEIISIM PAOOTHUKOB
B MOpPSAKE, YCTAaHOBIEHHOM TpynoBbIiM Kojekcom Poccurickon depepanuu, u
OTpaHUYMBATh 3Ty HUH(OOPMAIMIO TOJBKO TEMU MEPCOHATBHBIMU JTAHHBIMU
pabOTHHMKA,  KOTOpbIE  HEOOXOAMMBI  JJii  BBINOJIHEHUS  yKa3aHHBIMU
PEICTaBUTENIAMH X (QYHKIIHM.

8. 10CTYII K HIEPCOHAJIBHBIM JTAHHBIM PABOTHHUKA

8.1. BuyTpennuii noctym (A0CTyn BHYTpU Y UPEKICHUS).

[IpaBo moctyna K NEPCOHATBLHBIM JaHHBIM PAOOTHHUKA UMEIOT:

- TUPEKTOP MIKOJIBI,

- CIIELMAINCT MO KaJIpoBO paboTe;

- 3aMECTUTENH JUPEKTOpa (AOCTYyN K JIMYHBIM JTaHHBIM TOJBKO paOOTHUKOB
CBOETO MOojpa3efieHus) mo coracopanuto ¢ aupexkropom MBOY «COIIl No2 .
Yupu-tOp»;

- COTPYAHUKH OyXTaJITepuu - K TEM JaHHBIM, KOTOpPbIE HEOOXOIUMBI s
BBITIOJTHCHHSI KOHKPETHBIX (DYHKITHIA;

- caM pabOTHHK, HOCUTENb JaHHBIX.

8.2. Buemnuii goctym.

[lepcoHasibHbIe JaHHBIE BHE OpraHU3allMd MOTYT TMPEJCTaBISATHCA B
roCcyJapCTBEHHbIE U HETOCYAapCTBEHHbIEC (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCIIEKIINH;

- MPaBOOXPAHUTEIbHBIE OPTaHbI;

- OpraHbl CTATUCTUKY;

- CTpaxoBbl€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLMAIIBHOTO CTPaXxOBaHHS;

- ICHCUOHHBIE ()OH]IBI;

- MOAPA3AEIICHNAS] MyHULIUITAJIbHBIX OPraHOB YIPABIICHHUS.

8.3. Jlpyrue opranusaiuu.

Caenenus 0 paOOTHHKE (B TOM YHCIIE YBOJICHHOM) MOTYT OBITh ITPEIOCTABIICHBI
JIPYroil OpraHu3alyy TOJIBKO C MMCBMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aluu C
PUIOKEHUEM KOIUU 3asiBICHUS paOOTHHUKA.

9. 3AHIMTA ITEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. B nensix obecriedeHnsi COXpAaHHOCTU U KOH(UIEHIUATBHOCTH MEePCOHATBHBIX



JAHHBIX  paOOTHUKOB  YUpexXJIeHuss Bce omnepaudd 1o  0GOPMIICHHUIO,
(GOopMUPOBAaHMIO, BEACHUIO M XPAaHEHUIO JAaHHONW WH(OpPMAIMKU  JOJHKHBI
BBITIOJHATHCSL TOJBKO CIEMUAINCTOM IO KaJpOBOM paboTe, OCYLIECTBIISIOMIUM
JTaHHYI0 paboTy B COOTBETCTBHU CO CBOMMH CIIY)KEOHBIMH OOS3aHHOCTSIMH,
3a(pUKCUPOBAHHBIMU B €0 JOHKHOCTHONW MHCTPYKIUU.

9.2. OTBeTHl Ha MMCHMEHHBIE 3aMPOCHI IPYTUX OPTaHU3ALMI U yUPEKIACHUI B
npefenax HMX KOMIETEHIMM U TPEJOCTaBICHHBIX IOJHOMOYMN Jal0TCs B
NMCbMEHHOM (hopMe Ha OaHKe MPEANPUATHS U B TOM 00beME, KOTOPBIH MO3BOJISET
HE pasrjamarh M3MIIHAA O0BbEM NEPCOHAIBHBIX CBEIEHUHM O pPabOTHUKAX
YupexaeHusl.

9.3. Ilepenaua undopmainiu, CoAepKaIIe CBEICHUS O MEPCOHAIBHBIX TAHHBIX
pabOTHUKOB oOpraHu3auuu, 1o Tenedony, Gakcy, HJIEKTPOHHON mouTe O0e3
MMCBMEHHOIO COTJIacus paOOTHHUKA 3aIPEIIaeTCs.

9.4. Jluunple nena M JIOKyMEHTBI, COJAEp)KAlllMe IEePCOHAIbHBIE JTaHHBIC
pabOTHHUKOB, XpaHATCSA B 3amuparommxcsa mkadax (ceirdax), odecrieunBaronux
3aIIATY OT HECAHKIIUOHUPOBAHHOT'O JOCTYyIA.

9.5. IlepcoHanbHBIE KOMIIBIOTEPBI, B KOTOPBIX COJEPKATCS MEPCOHAIbHBIC
JaHHbIE, TOJKHBI OBITH 3alUIIEHbI TAPOJIIMU AOCTYTIA.

10. OTBETCTBEHHOCTD 3A PA3IVIAIIEHUE UH®OPMAILINM,
CBA3AHHOMU C IEPCOHAJIBHBIMU JAHHBIMHU PABOTHHUKA

10.1. JIuma, BUHOBHBIE B HApyUICHUM IOJOKEHUN 3aKOHojaresnbcTBa PD B
0o0JaCTH MEpPCOHANBbHBIX JaHHBIX MpU O00pabOTKE MNEPCOHATBHBIX JaHHBIX
pabOTHUKA, MPUBJICKAIOTCS K AUCIUIIIIMHAPHON U MaTepUAIbHOW OTBETCTBEHHOCTU
B TIOPSJIKE, YCTAaHOBJICHHOM TpynoBBIM KojekcoM P® u mHBIMU (enepaTbHBIMA
3aKOHAaMHM, a TAaK)X€ MPUBJICKAIOTCS K aJMUHHCTPATUBHOM, IPakIaHCKO-ITPABOBOM
WM YTOJOBHOW OTBETCTBEHHOCTH B MOPSIKE, YCTaHOBIECHHOM (denepaibHbIMU
3aKOHAMH.

10.2. MopayibHbIi Bpea, MPUYMHEHHBI PAOOTHUKY BCIIEJACTBUE HAPYIIECHUS
€ro MmpaB, HapyUICHUS NpPaBMiI OOpaOOTKH MEPCOHAIBHBIX JAaHHBIX, a TaKKe
HecoOJto/IeHHsT TpeOOBaHUN K 3alllMTe MEPCOHAJIBHBIX JIaHHBIX, YCTaHOBJIEHHBIX
®enepanbHbiM 3ak0OHOM 0T 27.07.2006 N 152-®3, noajaeKUT BO3MEIICHUIO B
COOTBETCTBHM C 3aKOHOJATENbCTBOM P®d. Bo3memenne MopanbHOro Bpena
OCYLIECTBJISIETCS HE3aBHUCHMMO OT BO3MEILIEHUS HMMYIIECTBEHHOIO Bpeda U
MIOHECEHHBIX PAOOTHUKOM yOBITKOB.
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[Tpunoxenue
K [Tonoxenuto 06 00pabOTKe U 3alTUTE EePCOHANBHBIX
JTAHHBIX PAOOTHUKOB

COI'JIACHE PABOTHHUKA
HA INIEPEJJAYY U OBPABOTKY IIEPCOHAJIBHBIX TIAHHBIX

H’ b

(pamumust, ©Ms1, OTYECTBO)

MPOKUBAOMINI (-as1) 1O aJipecy:
,IACTIOPT BBIJIaH
, paboTatomuii (-ast) o TPy I0BOMY JOTOBOPY Y
, Jaf0 corjlacue MoeMy paboToAaTemnto Ha
nepenady u 00paboTKy MOMX MEPCOHANBHBIX JAHHBIX Yepe3 YIOJIHOMOYEHHOTO

npeaCTaBUTCIIA )
(HaMMEHOBaHKE OPraHU3AlNU-YIIOJIHOMOYEHHOTO MPEACTABUTES)

B cooTBeTcTBUM ¢ KoHcTutyumeit Poccuiickoit @enepaiuu, OeaepaibHbIM
3akoHOM OT 27.07.2006 Nel152-®3 «O mnepcoHalbHBIX AAHHBIX», TPyHAOBBIM
koaekcoM Poccurickoit @enepaunu B Uessax peanmzauuu OenepasbHOTO 3aKOHA OT
01.04.1996 No27-®3 «OO0 uHIAUBUAYAIbHOM (IMEPCOHUPHUIIUPOBAHHOM) y4eTe B
cucTeMe 00s53aTeTFHOTO TIEHCHOHHOTO CTpaxoBaHUs», DeneparbHOro 3aKoHa OT
30.04.2008 N56-D3 «O n0OMONMHUTEIBHBIX CTPAXOBBIX B3HOCAX HA HAKOIUTEIbHYIO
4acTh TPYAOBOM TEHCHMM U TOCYJApCTBEHHON MOAAEpk Ke (OPMHUPOBAHUS
MEHCHOHHBIX HAKOTICHU I TUTST COCTaBJICHHUS JIOKYMEHTOB
NEePCOHUPUITUPOBAHHOTO ydeTa o YTBEPKICHHBIM JNEUCTBYIOIIUM
3aKOHOJIaTETLCTBOM (opMaM, (OPMUPOBAHHUS PEECTPOB 3aCTPAXOBAHHBIX JIMII,
TOOPOBOJILHO BCTYNMUBIIUX B MPABOOTHOIICHUS 1O 00s13aTEILHOMY MTEHCUOHHOMY
CTPaXxOBaHUIO B MEJSIX YIUIAThl JIOMOJHUTEIBHBIX CTPAaxXOBBIX B3HOCOB Ha
HaKOMUTEIBHYIO YacTh TPYAOBOM MEHCUU U MPEACTABICHUS OTYETHOCTH B OpPTaHbl
[Tencuonnoro ¢ouaa Poccuiickoit deaeparumu.

O0paboTka NEpCOHAIBHBIX JJAHHBIX pa3pelIaeTCs Ha CPOK JIEUCTBHS
TPYAOBOTO JOTOBOpa (MEpHUOJI TPYJAOBBIX OTHOILIECHHI), a B ClIydae MpeKpalieHusl
TPYAOBOTO JOrOBOpa (TPYAOBBIX OTHOIIEHUM) MPOJJIEBACTCS HA TEPUOJ CHA4U
OTYETHOCTH B YCTAHOBJIEHHBIE 3aKOHOAATEIHCTBOM CPOKH.

[ToaTBepkmat0, YTO C TOPAIKOM OT3bIBAa corjacusi Ha 00paboOTKy
NEPCOHAIBHBIX JAHHBIX B COOTBETCTBUMU C M.5 cT.21 DenepanbHOro 3aKOHa OT
27.07.2006 «O nepcoHanbHbIX JaHHBIX» Nel52-D3 o3HakomiieH(a).

« » 20 T. [Toamuce
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